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Working from home, the complete guide.

The AdKlass reporting system allows you to work from home buy downloading
strands or assessments you want to work on into an offline client (the AdKlass
Assessment Program). Once you have completed work from home changes can be
easily uploaded to the school’s AdKlass system. This guide will show you how to do
all of things.

Download and Installation of “AdKlass Assessment
Program”

Before you can take you work home with you your computer must have the “AdKlass
Assessment Program” installed, you only have to do this once and can skip this
section if you have already done so.

Start by logging on to AdKlass in the normal way, once your homepage has loaded
look on the right hand side for:

Offline Assessment

Adklass Assessment Program

Click on the AdKlass Assessment Program link and select Open on the web
browser’s download dialog.

Some files can harm pour computer. [ the file information below
looks suzpicious, or you do not fully trust the source, do not open or
zave this file.

File name: Adklazs_Client exe

File type:  Application

From: adklazs

,@ Thiz twpe af file could harm your computer if it containg
malicious code.

Wwiould paou like to open the file or save it to pour computer?

Cancel Maore Info

v | Always ask before opening this tupe af file
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The installation wizard for the AdKlass Offline Assessment software will appear click
Next to continue through the installation:

% aAdklass Offline Assessment Setup o ] |

Welcome to the AdKlass Offline
Assessment Setup Wizard

This wizard will guide wou through the installation of Adklass
Offline Assessment,

It is recommended that vou close all other applications
before starting Setup. This will make it possible to update
relewvant system Files without having to reboot yaur
cormpuker,

Click. Mext to continue.

Cancel |

Select I Agree to the license agreement, having AdKlass installed at your school
means you are allowed to install the AdKlass Offline Assessment software on your
computer.

% Adklass Dffline Assessment Setup o ] [
License Agreement
Please review the license terms before installing Adklass Offline
Aszessment.

Press Page Down to see the rest of the agreement.

Wordcraft International Lirited il
Software Licence Agreement

COMDITIONS OF PURCHASE

Software is licensed subject to the limitations on permitted use, Mo refund will be given
after the purchaser has installed the software, This Licence shall continue For as long as
vou use the Product, Failure to comply with the terms and conditions detailed below will
resulk in termination of the licence. &ll copies of the safbware most be destroved on
termination of the licence. LI

If wou accept the terms of the agreement, click I Agree to continue, You must accept the

agreement to install Adklass OFfline Assessment.
< Back | I I Agree I | Zancel

]

Mullsoft Install System w2, 27
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There will be a quick installation of the software followed by a finish page, once you
have clicked the Finish button the software is installed.

@ WORDOCRAFT

% Adklass Dffline Assessment Setup o ] |

Completing the AdKlass Offline
Assessment Setup Wizard

adrklass Offline Assessment has been installed on wvour
cormpuker,

Click. Finish to close this wizard.

= Back Zancel
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Using AdKlass Offline Assessment

Step 1: Download Strands/Assessments to the AdKlass
Assessment Program

With the AdKlass Assessment Program installed on your computer strands, statements
and current pupil assessment need to be downloaded into the program for you to take
home with you. The AdKlass Assessment Program only takes a copy of your work, it
does not remove it from the server.

Logon to AdKlass, click on the item with which you want to work offline. For
example click on the English strand on the front page.

Welcome to AdKlass

Strands
Art and design Design technology General comments Geography
Histary ICT Mathematics Music PE
RE Science

To work offline (from home) click the Work offline button to download the English
strand into the AdKlass Offline Assessment program:

Strands WIL1

Top Ks51/2 English

English Sub-strands

Feading
Speaking and listening

Wiriting

‘Whork offline |

The system shows a list of the strands/assessments to be downloaded to the AdKlass
Offline Assessment program.

Offline working

English

The Following statements will be available:

Reading assessment. {Year 1)

writing assessment, (Year 1)

He can convey information in simple non-narrative Forms.,

He can create texts on a computer screen that combine words with pickures and sound,
He can independently choose what ko write about, plan and Fallaw it through,

He uses key Features of narrative in his own writing,

He uses new and inkeresting words including story language when writing.

He can act aut stories, using voices for characters,

He can discuss why he likes a performance,

He can use role play to explore Familiar themes and characters,

Use the drop down list in the Groups section to select which group you wish to assess
offline. Click on the Work offline button at the bottom of the screen to continue:
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He can use the spacebar and kevboard to bype his name and simple texts,

He can write most letters correctly Formed and orientated, using a comfortable and efficient pencil grip,
He writes with spaces between words accurately,

He can compose and write simple sentences independently.

He uses capital letters and Full-stops when punctuating simple sentences,

He can order events using story language.

He can read aloud with some wariety in pace and emphasis,

He can retell stories in an audible voice,

He can group written sentences together in chunks of meaning or subject.

He can write chronolagical and non-chronological texts using simple structures,

He can identify the main events and characters in stories, and find specific infarmation in simple texts,
He can recognise the rmain elements that shape different texts, eg shorter lines for poems.

He has explored the effect of patterns of language and repeated words and phrases,

He shows his understanding of the ideas, events and characters in a story by making predictions,

He uses syntax and context when reading For meaning.

Q WORDOCRAFT

Groups

Select the group you want to assess,

I WIL1 - I
‘Work offling I

Click OK or Open on any browser prompts that appear, the AdKlass Assessment
Program will start on your screen:

% AdKlass Off-line assessment

WIL1: Reading (English)

Statements: I Feading aszessment.

Score: I Set

Select the cell for the pupil and type in the score for that term. ‘when you prezz return, focus will move to the nest cell down,

Bassett, Thomas
Birch, Sophie
Cuthbertzon, Hannah
Dapkin, Joshua
Darman, Frederick
Drew, Emmna
Gardiner. Molly

Gill, Elizabeth

Hall. Ben

Higton. Sasha
Hudson, Scott
Pattinzon, |zaac
Peapell, Adi

Potter, &zhrn

Price, Daniel
Renshaw, Aaron
Sigson. Helena
Steans, Jack
Thompgon, Hurnphrey
Tipper, Elie

Select all | Select none | Select below | Select axeragel Select above | Selectgnassessedl

|Press F1 for help v

Click the X in the top right hand corner to close the program; you have successfully
downloaded the strands/assessments required into the program. You can now go home
to work on them.

You can repeat this process for other subjects if you wish to take more than one
assessment home at once.
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Step 2: Working Offline (working at home)

Once at home you can complete the assessment of your class by loading the AdKlass
Assessment Program by clicking on the desktop icon (AdKlass Offline Working) to
load the software:

Once loaded the AdKlass Assessment Program will show a list of
Strands/Assessments downloaded in step 1. If the list is empty no strands/assessments
have been downloaded and you should complete step 1 (above) while reconnected to
the school network.

Select the Strand/Assessment you want to work on and click the OK button to
proceed:

Select a strand from the list below.

“WILT: Reading [Englizh)

Delete all | Ok I Cancel
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The main program will load, click on the Statements drop down list and choose a
statement or assessment you wish to work on:

& Adklass Off-line assessment =1alx]
WIL1: Reading (English) Open

Statements: Reading assessment.

|»|L\_

Feading assezsment.
Engaaing with and Responding to Texts
Select the cell for th{ HE can comment on events, characters and ideas, making imaginative links to his own experiences.
He zan distinguish between fiction and non-fiction textz and the different purpozes for reading them.

Score:

al reading and give for choice.
vord reading zkills and strategies —
: - He can identify the constituent parts of two-svllable and three-spllable words.
Birch, Sophis He can read unfamiliar tests using hiz phonic knowledage to decode two and three syllable words.
Cuthbertson. HY recogrizes automatically an increasing rurmber of high frequency words,
Daypkin, Joshua | He recoghizes different ways of pronouncing the zame letter [eg the g in get, gem) or groups of letker sounds.
Darrnan, Freder| He recagrises common word endings, eqg plurals, -y, -er.
Drew, Emma  |Inderstanding and Interprating Texts Jhd|
Gardiner, Molly
Gill, Elizabeth
Hall, Ben
Higtan, Sazha
Hudson, Scott
Pattingon, |zaac
Peapell, Adi
Patter, &shiyn
Price, D aniel
Renshaw, Aaron
Sizson. Helena
Stean:, Jack
Thompson, Humphrey
Tipper, Ellie

Bagsett, Thoma:

Select all Select none Select below Select average Select above Select unassessed

|Press F1 for help v

For a termly assessment click on the white square for the student you wish to grade,
for example to grade Thomas Bassett in term one click on the very top left square, for
term three you would click on the top right square.
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& Adklass Off-line assessment =1alx]
WIL1: Reading (English) gpen |
Statements: I Reading assezsment, j
Sgore: | Set

Select the cell for the pupil and type in the score far that term. when you press return, focus will move to the next cell down.

» |Baszsett, Thomas
Birch, Sophie
Cuthbertzon, Hannah
Dapkin, Joghua
Darman, Frederick
Drew, Emma
Gardiner, Molly

Gill, Elizabeth

Hall, Ben

Higtan, Sazha
Hudson, Scott
Pattingon, |zaac
Peapell, Adi

Patter, &shiyn

Price, D aniel
Renshaw, Aaron
Sizson. Helena
Stean:, Jack
Thompson, Humphrey
Tipper, Ellie

Select all | Select none | Select below | Select ageragel Select above | Selectgnassessedl

|Press F1 for help v

Type the grade you wish to apply on the keyboard and press enter, the grade will be
entered. The program will be ready to accept the grade for the next pupil in the list for
the same term. Type the grade and press enter, repeat until you have completed the
grades for each of your pupils for that term.

& Adklass Off-line assessment =1alx]
WIL1: Reading (English) gpen |
Statements: I Reading assezsment, j
Sgore: fic Set

Select the cell for the pupil and type in the score far that term. when you press return, focus will move to the next cell down.

Bagsett, Thomas 14
Birch, Sophie 14,
Cuthbertzon, Hannah 1B
Dapkin, Joghua 1C
® | Doman, Frederick
Direw, Emma
Gardiner, Molly

Gill, Elizabeth

Hall, Ben

Higtan, Sazha
Hudson, Scott
Pattingon, |zaac
Peapell, Adi

Patter, &shiyn

Price, D aniel
Renshaw, Aaron
Sizson. Helena
Stean:, Jack
Thompson, Humphrey
Tipper, Ellie

Select all Select none Select below Select average Select above Select unassessed

|Press F1 for help v
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The scores you enter for your pupils are automatically saved by the program, once you
have finished you may close the program by clicking on the X in the top right corner
or select another item from the Statements drop down list to work on.

To assess a pupil, click on the coloured squares with your mouse or on the pupil’s
name and press 1, 2 or 3 to indicate the level achieved by the pupil. You can press the
down arrow on your computer keyboard to move to the next pupil. Press 1, 2 or 3 to
on the keyboard to apply the appropriate level to the next pupil. Repeat for all pupils:

& Adklass Off-line assessment =1al=l
WIL1: English (KS 1/2) geen |
Statements: | He can independently chaose what to wite about, plan and follow it thiugh, |
Comment; | Set

Select the pupil and press 1, '2", or '3 to set the level achieved. Press '0' toreset. Typing anything else will start & comment,

Bagsett, Thomas
Birch, Sophie
Cuthbertzon, Hannah
Daykin, Joshua
Darman, Frederick

He can independently choose what ta write about, plan and Follaw it through,
She can independently choose what ta write about, plan and Follow it through,
She can independently chooze what to wite about, plan and follow it through.
He can independently choose what to write about, plan and Follow it through.
He can independently choose what ta write about, plan and Follaw it through,

Drew, Emma She can independently chooze what to wite about, plan and follow it through.
Gardiner, kuolly She can independently chooze what to wite about, plan and follow it through.
Giill. Elizabeth She can independently choose what to write about, plan and fallow it through.

# [Hall.Ben He can independently choogze what to write about, plan and fallow it through.
Higton, Saszha

Hudson, Scott
Pattinzon, lzaac
Peapell, Adi
Patter, &zhryn
Price, Daniel
Fienshaw, Aaron
Sizzon, Helena

Steans, Jack
Thompson, Humphrey
Tipper, Ellie
Select gl | Select none | Select below | Select average Select above | Select unaszessed |
|Press F1 for help 4

A default comment is applied when you assess your pupils. To have the comment
appear in the report click the Report cell so Report becomes highlighted in green.
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ﬁ Adklass Off-line assessment

WIL1: English (KS 1/2)

Statements: I He can independently chooze what to wiite about, plan and follow it through. j

LComment: I Set

Select the pupil and press 11", "2, or '3 to set the level achieved. Press '0' toreset. Typing anything else will start & comment.

Bazsett, Thomas
Birch, 5 ophie
Cuthbertzon, Hannah
Draykin, Joshua
Drorman, Frederick

He can independently chooze what to wite about, plan and follow it through.
She can independently chooze what to write about, plan and Follow it through.
She can independently choose what ta write about, plan and Fallaw it through,
He can independently choose what to write about, plan and Follow it through,
He can independently choosze what to write about, plan and Follow it through,

Direw, Emma She can independently chooze what to wite about, plan and follow it through.
Gardiner, Mally She can independently chooze what to write about, plan and fallow it through.
Gill, Elizabeth She can independently chooze what to wite about, plan and follow it through.

» |Hall Ben Feport | He can independently chooze what to write about, plan and follow it through.
Higton, Sasha

Hudzon, Scott
Pattinzan, lsaac
Peapell, Adi

Patter, &shryn

Price, Daniel
Renshaw, Aaron
Sizson, Helena
Steans, Jack
Thormpzon, Humphrey
Tipper, Ellie

Select all | Select hone | Select below | Select aieragel Select above | Selectgnassessedl

[Press F1 for help -

“He can independently choose what to write about, plan and follow it through” will
now appear in Ben Hall’s report.

You can personalise a comment given to a pupil by clicking on the pupil’s name and
editing the text in the Comment input box.

WIL1: English (KS 1/2) gpen |
[

Statements: I He zan independently choose what to wriite abaut, plan and fallaw it through.

LComment: IHe cah independently choge what bo wiite sbout, plan in great detail and follow it through. Set

Select the pupil and prezz "1', ‘2", or '3 to get the level achieved. Press '0'to reset. Typing anything elze will start a comment.

Click the Set button to apply your changes to the pupil you have selected.

There are many ways you can apply a comment to several pupils in the group
simultaneously.
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For example, to apply a comment to the above average members of the group click the
Select above button at the bottom of the screen:

ﬁ Adklass Off-line assessment

WIL1: English (KS 1/2)

I He can independently chooze what to wiite about, plan and follow it through.

=10] x|

Open |

Lo

Statements:

LComment: I Set

Select the pupil and press 11", "2, or '3 to set the level achieved. Press '0' toreset. Typing anything else will start & comment.

Bazsett, Thomas He can independently choose what to write about, plan and follow it through.
Birch, 5 ophie She can independently chooze what to write about, plan and Follow it through.
Cuthbertson, Hannah She can independently chooze what to write about, plan and fallow it through.
Daykin, Joshua He can independently chooze what to wite about, plan and follow it through.
Dorman, Frederick. He can independently chooze what to wite about, plan and follow it through.
Direw, Emma She can independently chooze what to write about, plan and Follow it through.
Gardiner, Mally 3 She can independently chooze what to write about, plan and fallow it through.
Gill, Elizabeth K} She can independently choose what ta write about, plan and Follow it through,
Hall, Ben KW Fepoit | He can independently chooze what to write about, plan and follow it through.
Higton, Sazha 3 She can independently chooze what to wite about, plan and follow it through.
Hudszon, Scott He can independently choose what to write about, plan and Follow it through.
Patlinzon, lsaac He can independently chooze what to wite about, plan and follow it through.
Peapell, Adi She can independently chooze what to wite about, plan and follow it through.
Potter, Azhiyn She can independently choose what to write about, plan and fallow it through.
Frice, Daniel He can independently choose what to write about, plan and Follow it through.
Renshaw, Aaron He can independently choogze what to write about, plan and fallow it through.
Sizson, Helena She can independently chooze what to wite about, plan and follow it through.
Steans, Jack He can independently choose what to write about, plan and follow it through.
Thormpzon, Humphrey He can independently choose what to write about, plan and Follow it through.

# |Tipper. Ellie She can independently chooze what to write about, plan and fallow it through.

Select &l | Select hone Select below | Select average Select above Select unasseszed |
|Press F1 Far help 4

Type the comment you want to apply to the above average pupils into the Comment
input box and click the Set button:

WIL1: English (KS 1/2) gpen |

I He zan independently choose what towrite about, plan and follow it through. j

Statements:

LComment: II have baen very impressed with planhing produced. Set

Select the pupil and press 7', "2, or '3 ta set the level achieved, Press ‘00 to reset. Typing anpthing else will start & comment.
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The comment is applied to the above average members of the class:

ﬁ Adklass Off-line assessment

Statements:

LComment:

WIL1: English (KS 1/2)

=10] x|

Open |

I He can independently chooze what to wiite about, plan and follow it through.

Lo

II have been very impressed with planning produced.

Select the pupil and press 11", "2, or '3 to set the level achieved. Press '0' toreset. Typing anything else will start & comment.

Bazsett, Thomas

He can independently chooze what to wite about, plan and follow it through.

Birch, 5 ophie

She can independently chooze what to write about, plan and Follow it through.

Cuthbertzon, Hanhah

| have been very impressed with planning produced.

Draykin, Joshua

He can independently choose what to write about, plan and Follow it through,

Drorman, Frederick

| have been very imprezsed with planning produced.

Direw, Emma She can independently chooze what to wite about, plan and follow it through.
# |Gardiner, Molly | have been very impressed with planning produced.
= | Gil, Elizabeth | have been very impressed with planning produced.
» |Hall Ben Feport || have been very impressed with planning produced.
» [Higton, Sasha | have been very impressed with planning produced.

Hudzon, Scott

He can independently choose what to write about, plan and Follow it through.

Pattinzan, lsaac

| have been very impressed with planning produced.

Peapell, Adi She can independently chooze what to wite about, plan and follow it through.
Potter, Azhiyn She can independently choose what to write about, plan and fallow it through.
Frice, Daniel He can independently choose what to write about, plan and Follow it through.

Renshaw, Aaron

He can independently choose what ta write about, plan and Follaw it through,

Sizson, Helena

| have been very impressed with planning produced.

Steans, Jack He can independently choose what to write about, plan and Fallow it through.
Thormpzon, Humphrey He can independently choose what to write about, plan and Follow it through.
# |Tipper. Ellie | have been very impressed with planning produced.
Select &l | Select hone | Select below | Select average | Select above | Select unasseszed |

|Press F1 Far help

You can use the buttons along the bottom of the page to apply comments to various
different levels of pupils in your class.

Select all — Will apply the comment to all of the members of the group.

Select none — Use to deselect any pupils currently selected by the program.

Select below — Selects the below average members of the group, those with an
assessment of 1.

Select average — Selects the average pupils of the group, those with the assessment of
2.

Select above — Selects the above average pupils of the group, those with an
assessment of 3.

Select unassessed — Selects any members of the group you are yet to assess.

Once you have assessed your class you can select a different statement from the
Statements drop down list to continue working or click the X on the top right of the
program to close it. Your work will be automatically saved, there is not need to click
a save button.
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Step 3: Uploading your work

When you have completed working at home you need to upload the work you have
done to the server at School. To do this, connect your computer to the School
network as normal and click on the AdKlass Offline Working icon on your desktop.

The AdKlass Assessment Program will detect that you are back in school (and
connected to School’s computer network) and ask:

Click on the Yes button to upload the work to the server, this can take a few seconds
depending on the amount of work you have completed. Once completed the
following message box will be displayed:

@ Upload complete

Now you upload is complete all the work you have done at home will be available on
the AdKlass system in school. If you click on No to uploading your work the open
strands dialog will appear as if you are working at home. If desired you are then able
to continue using the AdKlass Assessment Program while in school. When you are
ready to upload your work close and start the AdKlass Assessment Program and the
Are you ready to upload your assessments will be uploaded again.
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